Outwood Primary Academy Greystone
Quarry Moor Lane, Ripon
fren First LY (R
OUTWOO D Tel: +44(0) 765 603 48]
PRIMARY ACADEMY GREYSTONE i

Web: www.greystone.outwood.com

Chief Executive Principal, Primary: Mr Lee Wilson

D

25t June 2021 Principal: Miss Victoria Kirkman

Dear Parent/Carer

| would like to reiterate the following points, which must be adhered to at all
times:-

e All prescribed medication must be handed into the school office by the
Parent/Carer so that the appropriate paperwork can be completed. Children
must not bring ANY medication into school in their bag.

e Non prescribed medication cannot be administered by school.

e Medication must be kept in its original packaging with the pharmacy label
clearly visible (this includes inhalers).

e If your child requires medication to be administered three times a day, if at
all possible please carry this out at home. If this is not possible, please speak

to the school office.

e Children must not take any medication home themselves. Paperwork must
be completed if medication is being returned to the Parent/Carer.

Thank you very much for your assistance.

Yours sincerely

Mrs Spedding
School Business Coordinator
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Outwood Grange Academies Trust is a company limited by guarantee, registered in England and Wales (No. 06995649)
Registered office: Potovens Lane, Outwood, Wakefield, West Yorkshire WFI 2PF

CONFIDENTIALITY NOTICE: This letter, including any attachments, is for the sole use of the intended recipient(s) and may contain privileged information.
Any unauthorised review, use, disclosure or distribution is prohibited.
If you are not the intended recipient, please contact the Outwood Grange Academies Trust and destroy all copies of the original letter.




